HRd 9IHR Government of India
TRATY] ol fgumT Department of Atomic Energy
TRATY] WS 4907 T 3 FeRmey

Atomic Minerals Directorate for exploration & Research

TEf | BT, AMD, Complex, Begumpet
RIS [ [ Begumpet, Hyderabad-500 016

No.AMD-25/4/2021/Rect,/ 82 F Mays§ , 2024

Subject: Invitation of applications for consultant in AMD, Hyderabad-
Re engagement of Retired DAE employees:

Please find enclosed a Circular No.AMD-1/2024 inviting applications from
retired DAE employees for re-engagement as consultant in AMD, Hyderabad.

2. It is requested to give wide publicity to the above mentioned AMD's Circular.

A

(C.V.S. Sastiry)

Administrative Officer-III
Encl: 1. AMD's Circular

2. Application format
3. Detailed scope of work

Administrative Heads of all Constituent Units of DAE
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Atomic Minerals Directorate for Exploration & Research
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AMD, Complex, Begumpet, Hyderabad-500 016

7 ~7af-1/2024 CIRCULAR No.AMD-1/2024

HaTfrge wReTy St R & sl g Rl
vty Bexrare § wraRierar & frg smdes @1 amHaw

Invitation of applications for Consultant in AMD, Hyderabad '
Re- Engagement of Retired DAE Employees

5 _— i
raa Bum ush 3t =
iqr"‘«\) g+ '3\:’: L "{2‘} \

1 JHTAEH B3 & U
(DAE and its Units) are eligitle
to apply).

) UM ey deNer § wsien & w9 8 s o1 B 6 ol B fero
S (SFUP-1) e by o1d 71 fvn o 1 &7 3 framsred Fas @SSRy (AU -1])
& $U T HAU ¢ | Applications are invited from Retired employees who are willing to work in AMD,
Hyderabad as Consultants can submit their applications in the prescribed format (Annexure-l) along with the

passport size photograph duly affixed and a copy of the Pension Payment Order. The Terms of Reference
(ToR) of the work to be performed is as per Annexure-l, .

29 Smace st gl @REeRE) § g 3 JafieT g8 g A |

Applicants should have retired from the grade of Private Secretary (Non- Secretariat)

3) VTG HIaGHT &1 Herd WIGR ¢RI e &1 ool 3R Fafd sufiear @) iy B
3R HRIPTA Bt HafypaEN %}!%ﬁ Epikei UHT| The applications received will be scrutinized by

the Cempetent Authority and the selected candidates will be communicated the date of commencement
of work and the period of tenure.

4 UTATT Eligibitity;

i ke N 0 SSUL .. WY .. S S o o i
4.1 HEe® @ f[Gurm (ol o1 3uel dues ELeH I HATHTT g3l 814

on superannuation.

N

%

7 3R gere | afaapraa g =gy 1 98 g
eumerg & aikg sl & s efie @l o wfad gsiaa yars exm/ey |
Applicant should have requisite skill in stenography and efficiency in office management HefShe shall rende
secretarial assistance to the senior officers of this Directorate in histher day-to-day duties,

‘Hﬁ%ﬁﬂ%@?{m g1 | Applicant should be medically fit and required to submit Medical
Fitness Certificate at the time of the re-engagement.

42 SMEE® & UR BTy ¥ eyl
f - 2
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s4  gEglEs @) safy ve ad & oo m Faiie galierl & SrivR vgu g a@, o 4
TES B, g 21 | BIEE. SMESad $ YR TR Sal & aard # g ¢

The period of re-engagement shall be initially for one year or till the joining of regular incumbent
whichever is earlier. However, based on the requirement. an extension can be afforded as per the guidelines

45 Mg ool w9 9 srdy & onem wR Erd favm gri farel o wma o fae org
S0 U AT G &) S T ¢

The re-engagement shall be purely on contract basis Re-engagement can be terminated a
Department, without assigning any reason.

a2t any time by

48 CEREICES! U B & HE A r#*ﬁ.r,s ad & B AHUFR +ff GERM w': g_{«.@;gj;w
’4-‘; ’: ’10 (4 ;4 lH“ YT »fit :{"‘: 3 :J&’—F' TTJ ,,. ’“'T« ‘4;\ o T 2y s a5

- ”._. - q =
T} g Ual &) HIA @

WITH G

.,,_ifi!,!«f:i?x?"?" "ﬂn“‘i 7 STYR U 3| j i

T

filing up of U‘ﬁ bt by fr&  incumbents from time to time and subject to suitability.
) gl Entitlements:

51 yAMyfEa W fUETS eifqw snefa 9aa &1 50% SRRV SR & EHER B | T

official on re-engagement is ertitled to draw 50% of the last pay drawn.

52 Ga1 % e gof 7Ie 3 fw 1.5 o 91 ax O waaiie srqefila il 31 semfa <t o wadi B ) 0
Sos? gd ¥ fUE Tl WH B3 B S T8 "’T ST U@ Paid leave of absence may be allowed at the

rate of 1.5 days for each completed month of service. Accumulation of leave beyond a calendar year may not
be allowed.

53 Fa ofafad dafigfa & g ww aRde HR S s0% $1 e § IRae w & fan u By 7
e gt | RigEa & srafy & aRM &1 G gufE, HETE e R TEARY WRET ARl g 1 A
fixed amount towards Transport Allowance at the rate of 50% of the Transport Allowance drawn at the time of

retirement shall be admissible. No increment, Deamecs Ajlowance and HRA shall be admissible during the
term of re-engagement.

5.4 Qg sifteRl g @ sty @ fom S,
7 A8 8Tl Re-engaged o:f:':r:fsx will not be entified to contribute

2-engagement

- £ 3 . 3 s { ~. p
6) BT BT R YT, BT T N The place of work will be AMD, Hyderabad

7) W""T"GTE’T?? &1 4 cr,.uf feaai d uiafga 03 9 fTFF r’“cF &I d““wzs B | 1Y
o1 feadl & i, afe 38 &1 @ SUgwEa] $ SR x‘:ﬁi?‘k‘ GG \:{’v 3 ¢ r’qx G2
faq wrdery o § U |1 31awd B, d I8 Bl sffeiRam TR #‘ﬂfﬁmmn
The Consultants need to perform the duties for 08 hrs 30 minutes per dayeon all working days. In
addition to the normal working days, if he/she is required to attend the office on Saturday/Sunday anc other
holidays in exigencies of work, he/she shall not be paid any additional remuneration. '
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8 U, BeEE & o B R gai 0 of amiee o erdiaR B a1 SR
€1 AMD, Hyderabad has right to reject any application without assigning any reason
9 3TAEH WIS A B sifqm B Lo

lication is 20.06.2024

10) MG BT gRI/EY HEaE e W sfta fu s e & aify fafafed @ w
faia 20.06.2024 T 71 IR Uz UET Teb : The applications can be forwarded by Post! by Hand in
sealec envelope so as to reach the following address on or before 20.06.2024

% UL Ug Tl Hf s
Chief Administrative & Accounts Officer
‘H*- iUI [ Sy U’i w'{?@%fﬁ' f%_ A IGE]
Alomic Dir { i

xbic S vireg

ind Research
CRE, \’3 cacH faumc ient of Atomic Ene

a v .
1-10-152. G G THEG g q-{»Uf AV [SE Y

AMD Complex, Begumpet, Hyd

erabad ~ 500016

I [ Annexure-] - STHEE T UTHT Format of ﬂpni;ra ion

Annexure-Il - FFor s AvE w8 TT’T’T i B (frarer)

Terms of Reference (ToR) of the work to be pedormed

T
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SIS ANNEXURE-|

oy
Q@ gerTaTe ¥ Wl ¥ ue ¥ fiv amdes 3
Application for the post of Consultant in AMD, Hyderabad R
f;xdnb:)udpx
fasma= & . Advertisement No:AMD-1/2024
n QR A Full Name
(@8 ol Finsckleter)
2 faq ufd @1
' . Father's/Husband's Name
s "TM Date of Birth
4| s FEERT Contact Details
S UHER g U
- Address for Communication
| e ; =y
Date of Joining Government Service o i e
T |RlE R s Ageasondete
8w, /... s
| Whether SC/ST/OBC/EWS
9 | IRIRS ¥ @ fasam
| Whether Physically handicapped SN B L ;
0 | Halgi Pl Ay SR ge g
AT gUE (PRI siw 1 o
&Y HY) Date of retirement and the post =.
' from which retired (enclose copy of relieving
o VOB : .
O 3E YR, ?Wéqﬂ I Y
‘HT“f‘TdT{ W Q Name of the Division/Un#
- frmn vm'( 1 refired 4
12 Sifqm smeRa daq (g : |
L rpay drawn (Please en”ln&u "
13 f& &1 /eepeiles] T (T e B «*
CHETUL T T s @l uf ’
Education/ Tecm ical qualificatic m«Fi s v
. enclose (Copy of Certificate/Mar Sheeﬁ; - )
14| e e mu‘?w‘aq
PPO No. (Please enclose copy) - .
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' Details of Computer Knowledge

- (SNIEAHC-AR,; (U 3o Wi Tery
@ gHd! © 1 Brief particulars of
- experience of the last 10 years (Assignment -
wise) [A separate sheet may be annexed]

e
[ap

 difeid & Whether any Departmental/Criminal
. proceedings are pending

18 T s 10 9w & SR seER

fau e gl wra e vl e G

3T f4a & Whether any penalty i
| imposed for misconduct during preceding 10 ;
. years, if so, details thereof

T TAEaRT 9O SRa/&R § 5 S faar an Ravo 59 TSR 3R fayrg &
SR T 3R T B | H g § 3R WEHd § & 7o/ WamerR € ugd u are 4 fred
) ¥y fedt Wl STHBRY & TR 47 e/ 3ol a7 S T o @ R & T Fufeard
®! SAIHR B a1 Swm iR & wrAr] St e g v &g aen grdm 94 5y
IRTH 1 g foran & SfR wmeleransit ot Prgfad & fom gt Rrgei IR 2rdf &) EER T
& o IR |

| hereby declare that the particulars furnished above are true and correct to the best of my
knowledge and belief. | understand and agres that in the event of any information being found faise OR
incorrect/incomplete or ineligibility being detected at any time before or after selection/interview, my
candidature is liable to be rejected and | shall be bound by the decision of the Department of Atomic Energy.
I have read this circular and ready to accept all the terms and conditions for engagement of consuttants.

-

SR ' B <dI&R Signature:
iwDate: SEEH FT T A

¥ Place:

Colt Nimenas o~ oy rxrnem e e b
FUt Name of the appicant
4
\Y
| S
3
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10.

1.

ST d % Annexure-l|

#1413 T=T_Detailed scope of work

Wﬁaﬁ%mufﬂwaﬁ%ﬁﬁmvmam?ﬁWWﬁWémm| To screen the
telephone calls, to keep record of incoming/outgoing dak, files/registers efc., to keep filing upto
date, to fix appointments, to arrange meetings and collect information desired by the Officer, to
deal in a tactful manner with visitors and to attend telephone calls with courtesy;

A=A 7 AT @=TT == | To maintain confidentiality and secrecy;

To type and take dictation in shorthand and to transcribe it accurately;

fSren A wfeem Y w1 = g A 59 21 To maintain a list of officers (with their

official as well residential telephones and addresses) with whom the officer is likely to have official
dealings;

e, aoat o & wdw 7= v T a9 awn 9w A Rerr FaT TrEfY
gt /aewt & P o asft smasas FrmeTa IUered T 1 To keep an accurate list of
engagements, meetings, efc., and remind the officer in time and to make available to him all the
necessary papers for such engagements/meetings;

AT FRT e ST arer wrSat w7 ST F9 90T @A 99T 39 STt /ATt
IHF AT | AT R I Teshiet eqne 3 7 sgoganar |

To maintain a proper order of the papers required to be dealt with by the officer and to bring to his
notice, the papers/cases which require immediate attention:

T /0 ST % AR /A A1 @y #3 & a1 SerEr 9% #0 1 To destoy by
burning the stenographic/notes of the confidential/secret nature after they have been typed;

&
mxmﬁwﬁwmwwmwxwmxﬁquﬁwaﬂmn
To keep track of the progress of cases/matters till these are finally disposed of:

To keep reference books, rules ordinances, statutes, etc. upto date:

HTT A0 AT F SF T AT 0T T T AT T AT TAST AT AT AT

To perform such other duties as may be assigned to him from tirie to time in relation to the
functions assigned. « %

oo FTgl 1 HZART =219 #9471 To extend cooperation to his seniors

w ko k ok



